How to make an online payment through myUCF:

1. Login to your myUCF account with your NID and password.

UCF Federated Identity

Sign on: my.ucf.edu
NID: You have asked to login to my.ucf.edu
Password:

Sign on By migning on, you agres to the tarms of the UCF

Infarmation Tachrologies and Ressurces Policy

* What is my NID?
* What is my NID Password?
* What is Federated Identity?

UCF

Stands For Opportunity

2. Click on “Student Self Service.”

\‘_-5151 UNIVERSITY OF CENTRAL FLORIDA

Home Page
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myUCF Menu

[+ Academic Resources

[ Staff Applications

[ Student Self Service <—

[ Employee Self Service

[ Manager Self Service

[+ Faculty/Advisor Self Service
[ Reporting Tools

— Knights Access Login

— Change my NID Password
— Update my Challenge Quesiions
— Knights Email

— UCF Home Page
— UCF COM Home Page




3. Click on “Due Charges/ ePay.”

4.
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VERSIT?Y

Horﬁe Page

[ Academic Resources
[> Staff Applications
= Student Self Service
[ Personal Information
[ Holds & To Dos
[+ Student Records
[ Graduate Students
[= International Students
[» Undergraduate Admissions
[> Student Accounts
[+ Financial Aid
[+ Schelarship Application
[ Housing
— Student Center
[ Employee Self Service
[- Manager Self Service
[» Faculty/Advisor Self Service
[ Reporting Tools
— Knights Access Login
— Change my NID Password
— Update my Challenge
Questions
— Knights Email
— UCF Home Page
— UCF COM Home Page

Enter the amount you would like to pay in the box and then choose to pay by Credit Card or Electronic Check.
Credit card payments are charged a non-refundable 2% convenience fee.
b. To make an Electronic check payment, you will need a valid bank routing and account number. To get

a.
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A non-refundable Convenience Fee in the amount of 2% of the payment amount will be assessed
to any credit card transactions made on the e-Pay system. Please enter the amount you are

paying for each item charged A $100 Late Payment Fee applies to students who do not pay their
fees or do not pay their fees by the due date.

MESSAGE TO FINANCIAL AID RECIPIENTS. Please note that the amount of the Financial Aid
Deferment is an estimate based on a student being enrolled full time. Fin. Aid award amounts are
finalized based on the number of hours a student is enrolled in after the Add/Drop period ends_ If
you choose to pay your tuition and fees prior to the end of Add/Drop, then please use the Financial
Aid Program Eligibility Charts at htip://finaid.ucf edu/estimate htm to determine the amount of your
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5. Once you enter the amount and made your selection, the following screen will pop-up. Choose “Pay Now.”
a. Notice for Credit Card payments, the dollar amount of the convenience fee is shown.

[» Academic Resources
[» Staff Applications
= Student Self Service
[> Personal Information
[ Holds & To Dos
[» Student Records
[» Graduate Students
[> International Students
[» Undergraduate Admissions
[> Student Accounts
[> Financial Aid
[ Scholarship Application
[ Housing
— Student Center
[ Employee Self Service
[» Manager Self Service
[» Faculty/Advisor Self Service
[ Reporting Tools
— Knights Access Login
— Change my NID Password

— Update my Challenge
Questions

— Knights Email

— UCF Home Page

— UCF COM Home Page

s

If payment amount is correct, click the "Pay Now™ button.
To change payment amount or to cancel payment click the "Cancel / Return to Previous Page" link.

Personalize | Find | | E First ‘4’ 1-2 of 2 '}/ Last
Descr Description Due Date Due Amount Applied Amount
1 1.00
2 Convenience Fee D.02 0.02
Cancel / Return to Previous Page Pay Now Pay Charge Amount 102

/

b. For Electronic check payments, the dollar amount should match what you entered into the box in

Step 4.

[» Academic Resources
[» Staff Applications
= Student Self Service
[ Personal Information
[ Holds & To Dos
[ Student Records
[ Graduate Students
[> International Studenis
[» Undergraduate Admissions
[ Student Accounts
[» Financial Aid
[» Scholarship Application
[ Housing
— Student Center
[» Employee Self Service
[ Manager Self Service
[ Faculty/Advisor Self Service
[ Reporting Tools
— Knights Access Login
— Change my NID Password
— Update my Challenge
Questions
— Knights Email
— UCF Home Page
— UCF COM Home Page

If payment amount is correct, click the "Pay Now" button.
To change payment amount or to cancel payment click the "Cancel / Return to Previous Page” link.

First ‘4' 1 of 1 '}/ Last
Applied Amount

Personalize | Find | @I E
Descr Description Due Date Due Amount

1 1.00

Cancel / Return to Previous Page i Pay Mow Pay Charge Amount 1.00

/



6. Once you select “Pay Now,” you will be brought to the following webpage where you will need to enter your
personal information and click “Continue.”
a. The screen for credit card payments will look like the one below.
i. Please note the email address that you enter is where your receipt will be sent.

g? UNIVERSITY OF CENTRAL FLORIDA

UCF Payment Gateway | cashier's office
Online Services
Required fields are highlighted with an asterisk.

Payment information:
Amount:* $1.02 @

Please enter the following information about your payment method:
Cardholder's Name:* ‘ ]

)
Cards Accepted: ;
Card Number:* { | @
Signature Panel Code:* [— P
Expiration Date:* [FMC} WYWT\;J o
Billing information:
Address Line 1:* l | @
Address Line 2: { la
Country:* |United States v]e
ZIP Code:* [ P
City: \7 &
State: [ --Select One-- vie [}
Receipt information:
Email Address: ' | @

e ]




b. The screen for electronic check payments will look like the one below. Choose “Pay by Personal Check.”
i. Our online system does not recognize “Corporate Checks,” those must be mailed to:

University of Central Florida
Student Account Services
Attn: Payment Processing
P.O. Box 160115

Orlando, Florida 32816-0115

\\-(E.s' UNIVERSITY OF CENTRAL FLORIDA

» UCF Payment Gateway | e-check

Online Services

Select Payment Method

Please choose the method of payment.

Pay by Personal Check <*+—
Pay by Corporate Check

[Favmon ]




c. The following screen will appear. You will need to enter your personal banking information. Be sure to
click the check box and then click “Continue.”
i. Note our system does not recognize savings accounts thus a Checking account must be used.
ii. Please note the email address that you enter is where your receipt will be sent.
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7. After you have entered your information, you will be asked to confirm it and a

sent to the email address that you entered.
a. Thisis the confirmation page for Credit Card payments.

s Office - Pay by Credit Card - Microsoft Internet Explorer,

File Edit Wiew Favorites Tools Help

GBack M > | \ﬂ lEL‘ ;\J /.-‘: Search v\ Favorites ‘\{ = ﬁ i“

Address g‘]https:jjwww.ve\ocitypayment.cumivrelayiprocasscc‘do A Go Links **
~ Ll
UNIVERSIT NTRAL FLORIDA
A ¥ 3 T T 1,
UCF Payment Gateway | cashier's office
Online Senvices
Please verify the following information:
Amount: £20.00
Card information:
Cardholder Name: Ima Knight
Card Type: Discover
Card Number: 4857000024331234
Signature Panel Code: 123
Expiration Date: 7/2011
Billing infarmation:
Card Address: 4000 Central Florida Blvd,
Card Zip: 32816
\ Is this information correct?
e
4

@I] Done é ' Internet

b. This is the confirmation page for Electronic Check payments.

2 LCF Cashier's Office - Pay By Personal Check - Microsoft Internet Explorer
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Routing Transit Account Check
Number Number Number

Please verify the following information:
Payment information:
Amount: £20.00

Account infarmation:

First Name on Check: Ima

Last Name on Check: Knight

Routing Transit Number: 000000000

Account Number: 000000000

Type of Account: Checking

Address: 4000 Central Florida
City: orlando

State: FL

Zip: Jz81le

\ 1= this information correct?
™=@

@']Dune é . Internet

receipt will appear as well as be



